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P6HX23-2.30
PROCEDURE:  VACATION LEAVE
I.
College personnel in budgeted positions are entitled to earn vacation leave.

A.
Vacation leave for full-time employees in budgeted positions is earned at the following rate for years of service in any Florida community college:

1.
One (1) day for each calendar month or major portion of that month (more than one-half month) of service during the first five (5) years (60 months).
2.
One and one-fourth (1-1/4) days for each calendar month or major portion of that month (more than one-half month) of service during the next five (5) years.

3.
One and one-half (1-1/2) days for each calendar month   or major portion of that month (more than one-half month) of service after the tenth (10th) year.
B.
The maximum number of days that an employee may carry over to the next calendar year is forty-nine (49).  Days of vacation leave in excess of forty-nine (49) on December 31 shall be reduced to forty-nine (49) as of January 1 of each year.
C.
Should a full-time member of the instructional staff whose contract is for a period less than twelve (12) months becomes a 12-month employee, each year of service on the former basis shall count as a full year of service in computing the rate of vacation leave to be earned.

D.
Part-time employees in 12-month budgeted positions shall receive vacation leave on a pro rata basis.

E.
Prior approval for vacation leave must be obtained from the employee's supervisor.
F.
The amount of vacation days an employee may carry over from one calendar year to the next has no bearing on how much terminal vacation pay is owed to the employee upon separation from St. Petersburg College.
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